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YSB-LPC Advisory Board Meeting Minutes 
November 15, 2023 

Voluntown Elementary School 
(Held virtually via Zoom) 

 

 

Members of Voluntown Youth Service Bureau Advisory Board and the Local Prevention Council (LPC): Alcohol, 

Tobacco, and Other Drug Abuse Prevention (ATODA): 
 
Members Present:   

Adam S. Burrows (Superintendent and YSB-LPC Secretary)   
Diana Ingraham (YSB-LPC Chairperson) 

Jen Koczan (PTO), 

Jo-Anne Weir (VES Teacher) 

Rachel Ricard (Parent) 

 

Members Absent: Paula Grillo (Business Proprietor), Christopher Wilson (Vice Chair and BOE Member), Autumn 

Kelly (HS Student), and Steven Steniger (HS Student) 

 

Also Present: Melinda Bryan (YSB Director) and Dee Dee Jackman (YSB Clerk) 

_________________________________________________________________________________________________ 

  

CALL TO ORDER:  Chairperson Diana Ingraham called the meeting to order at 5:01 p.m.   

 

YSB-LPC ADVISORY BOARD MEMBERSHIP: Melinda has a student referred for the YSB Board, but hasn’t 

spoken to them yet. 

 

REVIEW MINUTES: The minutes to the 9/20/23 meeting were provided, along with the informational minutes (no 

quorum) from 10/18/23. 

 

Motion (11/15/23) was made (Burrows/Weir) to approve the 9/20/23 meeting minutes as presented. All in 

favor; motion passed. 

 

BUDGET REPORT: The budget report reflected a balance of $25,479.27.  

 

Motion (11/15/23) was made (Weir, Ricard) to approve the Budget Report as presented. All in favor; motion 

passed. 

 

SERAC: Melinda noted that the vaping grant was declined. 

 

REPORT BY THE YSB DIRECTOR: (by Melinda Bryan) 

 

Nursing Staff:   

Motion (11/15/23) was made (Burrows/Weir) to hire Terry Quintas as Nursing Staff for 1 hour per day on 

the following dates October 16, 23, 30, and November 6, 2023. All in favor; motion passed.  

 

Motion (11/15/23) was made (Weir/Ricard) to hire Terry Quintas on December 18, 2023 as Nursing Staff for 

1.5 hours. All in favor; motion passed.  

 

Administrative Services:   

Motion (11/15/23) was made (Koczan/Weir) to hire Shawna Stephanski for Administrative Services (2 hours) 

while the YSB Director is on vacation. All in favor; motion passed.  

 

Youth Fishing: Held on October 19, 2023 from 3:30 p.m. to 5:30 p.m. for students in grades 3-8. Melinda thanked Ste-

ven Steniger and all the other volunteers for their help with this program. 

 

Motion (11/15/23) was made (Burrows/Weir) to approve the Fishing Program and pay Brian Racicot (2 

hours, pay Terry Quintas 1.5 hours as a nurse, and Gigi Maitland 1 hour as a bus driver. The cost of bait 

will not exceed $30 and snacks up to $20. All in favor; motion passed. 
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Halloween Craft (Kindergarten): Held on October 23 from 3:20 p.m. to 4:30 p.m.   

 

Motion (11/15/23) was made (Weir/Ingraham) to approve the Halloween Craft Program and pay Val Lord 

1.5 hours, plus 1 hour prep, and also hire Angela Orzel to assist for 1.5 hours. All in favor; motion passed. 

 

Halloween Craft (Grades 1-2): Held on October 24, 2023 from 3:20 – 4:30 p.m.  

 

Motion (11/15/23) was made (Burrows/Weir) to hire Kayla Barber for the Halloween Craft and pay her 1.5 

hours plus 1 hour prep, and hire Tina Brayman to assist for 1.5 hours. All in favor; motion passed.  

 

Paper Projects: To be held on November 13, 20, 27 and December 4, 2023 from 3:20 p.m. to 4:30 p.m. for students in 

grades 1-2   

 

Motion (11/15/23) was made (Ingraham/Koczan) to approve the Paper Projects Program and pay Kayla Bar-

ber 2 hour prep plus 1.5 hours per day, and also hire Tina Brayman to assist for 1.5 hours per day. All in fa-

vor; motion passed. 

 

Lego Program (Grades 3-4): To be held on November 13, 20, 27 and December 4, 2023 from 3:20 p.m. to 4:30 p.m. 

 

Motion (11/15/23) was made (Burrows/Weir) to hire Emilee Nelson for the Lego Program and pay her 2 

hour prep plus 1.5 hours per day, and hire Tina Brayman and Angela Orzel to assist for 1.5 hours each per 

day. All in favor; motion passed.  

 

Locker Decorations (Grades 5-6): To be held on November 13, 20, 27 and December 4, 2023 from 3:20 p.m. to 4:30 

p.m. 

 

Motion (11/15/23) was made (Weir/Koczan) to approve the Locker Decorations Program and pay Sue Dan-

der 2 hours prep, plus 1.5 hours per day, and also hire Caroline Stands for 1.5 hours per day as a floating 

assistant for this program and the Lego Program. All in favor; motion passed. 

 

Chess (Grades 4-8): To be held on November 13, 20, 27 and December 4, 2023 from 3:20 p.m. to 4:30 p.m. 

 

Motion (11/15/23) was made (Ingraham/Weir) to approve and hire Alyson Paige for the Extended Chess 

Program and pay her 1.5 hours per day. All in favor; motion passed.  

 

Cocoa, Cookies & Noelle Movie (Grades 1-4): To be held on December 18, 2023 from 3:20 p.m. to 5:30 p.m.  

 

Motion (11/15/23) was made (Burrows/Ricard) to approve the Cocoa, Cookies & Noelle Movie and pay Sue 

Dander and Kayla Barber 2.5 hours each, and hire Tina Brayman to assist for 2 hours. The cost of refresh-

ments will not exceed $75. All in favor; motion passed. 

 

Popcorn Bar and Elf Movie (Grades 5-8): To be held on December 18, 2023 from 3:20 p.m. to 6:00 p.m. 

 

Motion (11/15/23) was made (Weir/Koczan) to approve the Popcorn Bar and Elf Movie and pay Alyson Paige 

and Lynne Lawrence 2.5 hours per day. The cost of refreshments will not exceed $75. All in favor; motion 

passed.  

 

Christmas Craft (Kindergarten): To be held on December 19, 2023 from 3:20 p.m. to 4:30 p.m. 

 

Motion (11/15/23) was made (Weir/Ingraham) to approve the Christmas Craft Program and pay Val Lord 1.5 

hours for the day plus 1 hour prep, and also pay Angela Orzel 1.5 hours to assist. The cost of supplies will 

not exceed $40. All in favor; motion passed.  

 

Christmas Craft (Grades 1-2): To be held on December 19, 2023 from 3:20 p.m. to 4:30 p.m. 

 

Motion (11/15/23) was made (Koczan/Weir) to pay Sue Dander 1.5 hours for the day plus 1 hour prep, and 

also pay Carolyn Stands 1.5 hours to assist. The cost of supplies will not exceed $30. All in favor; motion 

passed.  
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Christmas Craft (Grades 3-4): To be held on December 19, 2023 from 3:20 p.m. to 4:30 p.m. 

 

Motion (11/15/23) was made (Ricard/Ingraham) to pay Kayla Barber 1.5 hours plus 1 hour prep, and also 

pay Tina Brayman 1.5 hours to assist. The cost of supplies will not exceed $30. All in favor; motion passed.  

 

Rachel Ricard inquired about the continuation of the Mental Health Coalition, which Melinda will look into. Rachel also 

is willing to do some sort of Finance Program with the students in the near future. 

 

DCF PRIORITIES/JUVENILE REVIEW BOARD: No communications were received from DCF and if a case arises 

for JRB, it will be referred to the Griswold JRB. 

 

OTHER: A discussion was had regarding the December YSB-LPC meeting. The Superintendent and YSB-LPC Chair 

can temporarily approve programs until the January meeting, if needed. 

 

Motion (11/15/23) was made (Burrows/Weir) to cancel the December 20, 2023 YSB-LPC meeting. All in 

favor; motion passed.  

 

Future Virtual YSB-LPC meeting dates are on the following Wednesdays at 5:00 p.m.: 1/17, 2/21, 3/20, 4/17, 5/15, and 

6/19/24.  

 

Agenda Items for the next meeting will include the following: Student Representative; Approve Minutes; Budget Report; 

YSB Director’s Report; DCF/JRB. 

 

ADJOURNMENT: 
The meeting adjourned at 5:26 p.m. 

 
Respectfully submitted by Dee Dee Jackman (YSB-LPC Clerk) and Adam S. Burrows (Superintendent and YSB-LPC Secretary)  


